I[MPUHATO YTBEPX/IAIO

[legarornueckum coBeToM Hupexrop MBOY Mapdosckas COLL

[Iporokout ot 26.01.2023 1. Ne 02 B.A. Makapos
[Tpukas ot 10.02.2023 r. Ne 20

IHonoxenne
00 HCIO0JIb30BAHMM NPOCTOM 3JIEKTPOHHOM MOANUCH
B MBOY Mapdosckasa COIL

1. O0mme nosto:xkeHNs

1.1. lannoe Ilonoxenue paspaboraHo B cooTBeTCTBUHM ¢ DenepanbHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 roma «O6 obOpa3zoBanuu B Poccuiickoit Deneparnumy ¢ M3MEHEHUSIMHU Ha 29 Jexadps
2022 rona, @enepanbHbiM 3aK0HOM Ne63-D3 ot 06.04.2011 roga «O06 >EKTPOHHOM TOIITUCHY C
n3MeHeHUs MU Ha 28 gnexabps 2022 roma, npukazoM MUHHCTEpCTBAa CBS3M  MAaCCOBBIX
koMMyHuKkanuii Poccuiickoit ®@enepauun Nel07 ot 13 ampens 2012 roma «O6 yTBepkaeHUU
[Tonoxenus o QenepanbHON rocynapcTBeHHOM HH(opmanmoHHOW cucteme "EnmHasi cuctema
uaeHTHGUKAIUK U ayTeHTU(UKauu B MH(]pacTpykType, oOecrneunBaoomed nHGopMauoHHO-
TEXHOJIOTUYECKOE  B3aUMOJEHCTBME  HMHPOPMALMOHHBIX  CHUCTEM,  HCIOJb3YEMbIX A
MPEeOCTaBIEHUsl TOCYJAapCTBEHHBIX W MYHUIMMAIBHBIX YCIYyT B 3JEKTpOHHOU ¢opme" ¢
mmenennsiMu Ha 19 aBrycra 2022 roma, a takke Ycraom MBOY Mapdosckas COUI u
JPYTMMH HOPMATHBHBIMHM NIPAaBOBBIMH akTaMu Poccuiickoit denepanuu, periiaMeHTHPYHOIIUMU
NeSITeNIbHOCTh OpraHu3alni, OCYLIECTBIISIIOIINX 00pa30BaTENIbHYIO I€ATEIbHOCTb.

1.2. Hacrosimee IlonmokeHne 00 WCIMOJIB30BAaHWM MPOCTOM AJIEKTPOHHOW moamucu B MBOY
Mapdosckas COIIl (manee — o00meoOpa3oBaTeNbHON OpraHU3alluy, IIIKOJIBI) OTpPEaeseT
OCHOBHBIE TEPMHHBI, PEryJUpyeT MpaBWia U CPEJCTBA HCIOJIB30BaHMS MPOCTBIX JIEKTPOHHBIX
MOJIUCEN U perjaMeHTUpyeT CO3AaHue cepTu(uKaTa KiIroya MPOBEPKH MIEKTPOHHBIX MOANUCEH,
YCTAQHaBJIMBAET MNOPSAIOK U YCIOBUSA pabOThl COTPYJHHMKOB C 3JEKTPOHHBIMU JOKYMEHTaMH B
nHpopmanmonnoit cucreme (manee — MC), a Taxxke mpaBa, 00S3aHHOCTH W OTBETCTBEHHOCTH
BJIaJIeJIbLIa IIPOCTOM JIEKTPOHHON MOIHCH.

1.3. Emunas cucrema wuaeHTHPUKAIMK U ayTCHTH(GUKAIMK SBISETCA WH(POPMAIMOHHBIM
3JIEMEHTOM UHPPACTPYKTYPHI, obecnieunBaronei UH(POPMALMOHHO-TEXHOJIOTNYECKOE
B3aUMOJICHCTBME  HMH(DOPMAIMOHHBIX  CHUCTEM,  HUCHOJIb3YeMbIX  JUId  NPEJAOCTABICHUS
rOCyJapCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT B JIEKTPOHHOH (opme.

1.4. Ilenarornueckue paOOTHUKU OOI1E00pPa30BATEIILHON OpPraHU3aLUM, SABISAACH YYACTHUKAMU
3JIEKTPOHHOIO  B3aUMOJICMCTBUS Ha YCIOBUsAX Hacrosimero Ilono)keHus, MOJIUCHIBAIOT
VYBenomnenue 06 o3Hakomsienuu c¢ Ilonoxenuem (Ilpunooswcenue 1). Iloanucanue coTpyaHUKOM
LIKOJIbl YBEJIOMIIEHHUS! PABHO3HAYHO MPUCOEIUHEHUIO K COIVIALICHUIO 00 Y4acTHH BO BHYTPEHHEM
3JIEKTPOHHOM JIOKyMEHTOOOOpOTE€ C HCHOJb30BAHUEM MPOCTOH HIEKTPOHHON MMOJINUCH Ha
ycioBusx Hacrosimiero IlonokeHuss B cooTBeTCTBUM co cT. 428 ['paxkiaHCcKoro Kojekca
Poccuiickoit deneparuu («[oroBop npucoeuHEHU» ).

1.5. Peanu3zanust ycioBUi PUMEHEHUS TPOCTOM IEKTPOHHON MOAMMUCH 00ecreunBaeT MpuaaHue
IOPUJINYECKOI CHIIBI BHYTPEHHUM 3JIEKTPOHHBIM JOKYMEHTaM 00pa3oBaTeIbHOW OpraHu3aliy B
NC, Tpebyromum JIMYHOHN MOAMUCH AUPEKTOPA ILKOJIbI, U OTIEPALUSAM C HUMH.

1.6. Hamuume npocToil 31E€KTPOHHOM MOJMUCH B AJIEKTPOHHOM JOKYMEHTE IOATBEPXKIAET
aBTOPCTBO JAHHOTO JOKYMEHTa U COXpaHSAET €ro LEeJIOCTHOCTb. TakuM 00pa3oM, JTOKYMEHT,
coJiepKaluil MPOCTYIO 3JIEKTPOHHYIO MOANUCEH, HE MOKET ObITh U3MEHEH MOCIIEe TOAMUCAHUS.

1.7. nsa nonnucanust nokymMeHToB B MC mcnonb3yercs mpocTas >JIeKTPOHHAs MOANUCH B BUE
MPUCOETMHAEMOH K IOKYMEHTY HH(pOpMAIH, FTeHEPUPYEMOii TporpaMMoil uiM HHGOpPMAIIMOHHON
CHUCTEMOMW COBMECTHO C I10JI30BATEIIEM HJIM 10 €r0 KOMaH/IE.

1.8. B kadectBe myOnMYHOW 4YacTHM KJIOYa MPOCTOH  DIEKTPOHHOM  MOJANUCH B
o0mieo0pa3oBaTebHON  OpraHu3alMyd  MCIOJb3yeTCsl YHUKAJIbHOE HMS YYETHOM 3allucH,
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npUMeHsieMoe JUIsl aBTopu3aimu nonb3oBarens B MC. B kadecTBe KOH(UACHIMAIBHONW YacTH
KJIt0Ya MPOCTOM 3JIEKTPOHHOM MOIIUCH B LIKOJIE UCTIOJIB3YETCA MapOJib K YIETHON 3alUCH.

1.9. UsroToBienue (rerepainio), Beiady u peructpaiuio B MC uMeH mosib30BaTeNeit U maposei
OCYILECTBJISIET HA3HAYEHHOE 10 MpUKa3y JUPEKTopa 00I111eo0pa3oBaTeIbHON OpraHUu3aluu
OTBETCTBEHHOE JINIO (Hasiee — OTBETCTBEHHBIN 3a TeXHUYECKYI0 oaaepxkky 1C).

1.10. ITapons nmons3oBarenst MC MoxeT ObITh U3MEHEH €ro BIAJEIbIEM B JIO00H MOMEHT TOCIe
aBTOpH3allMKd B MH(POPMAIIMOHHON cucTeMe. PekomMeHayeTcs M3MEHSITh Napoiib HE PEeke OJHOTO
paza B Tpu Mecsma. s CHIKEHHS pUCKa MMoa0opa Tapoyii M HECAHKIMOHWPOBAHHOTO
WCIOJIb30BAHUS JIPYTMM JIMLOM KJIHO4a 3JIEKTPOHHOW MOANKMCH PEKOMEHIYyeTCsl HE 3aJaBaTh
[1apOJIv, UCII0JIb30BAHHBIE paHEE.

1.11. Co3pmanue U BblJA4y CEpPTU(PUKATOB KIIOYEH MPOBEPKH DIEKTPOHHBIX IMOAMHUCEN
OCYILIECTBIISIET Y IOCTOBEPSIOLIMN IIEHTP HAa OCHOBAHUU COTJIAILIEHUS MEXKIY YIAOCTOBEPSIOIINM
LIEHTPOM M 00pa30BaTeIbHON OpraHu3alyen.

2. OcHOBHbIE TEPMHUHBI U UX ONpe/ie/IeHus

2.1. nekmponunan noonuce — vHbOpPMAIUs B JICKTPOHHOU (opMe, KOTopasi MIPUCOESANHEHA K
Opyroi nHpopMalry B 3JIEKTPOHHOM (opMme (ToanucsiBaeMoi HHGOpMaIMU) WK UHBIM 00pa3oM
CBsi3aHAa C Takol wWHGOpMAIMe W KOTOpas WCIOJB3YeTCs [UIS  OMNpeleNieHHs JINIa,
IO ITUCHIBAIOIIETO HH(POPMAIIHIO.

2.2. Cepmudghuxam Knwoua npoeepku I1eKMPOHHOU NOONUCU — DICKTPOHHBIA JOKYMEHT HITH
JOKYMEHT Ha OyMa)XHOM HOCHTEIe, BBIJAHHBIC YJOCTOBEPSIONIMM IIEHTPOM JHOO TOBEPEHHBIM
JUIIOM YIOCTOBEPSIONIETO IEHTpa W TOATBEP)KIAIOIIAE TPHHAUICKHOCTh KIIF0Ya IMPOBEPKH
AIIEKTPOHHOU TIOJIHCH BIAJEIBITY cepTU(UKaTa KITF0Ua IPOBEPKHU dIIEKTPOHHOH IO IITUCH.

2.3. Bnaoeney cepmughuxama knoua nposeepku 31eKmpoHHON ROONUCH — JUT0, KOTOPOMY B
YCTaHOBJIEHHOM COOTBETCTBYIOIIMM (DenepanbHbIM 3aKOHOM MOPSAIKE BbIJAaH cepTU(UKAT KiIroua
MIPOBEPKHU EKTPOHHON TOIUCH.

24. Knwou 2nekmponnoil nodnucu — YHUKaJbHAas IIOCJIENIOBAaTEIbHOCTh CHMBOJIOB,
MpeHa3HaYeHHast 7151 CO3/IaHusl AJIEKTPOHHOM MOATUCH.
2.5. Kntou nposepku 31eKmpoHHON ROORUCH — YHUKAJIbHASI MOCIEI0BATEIbHOCTh CUMBOJIOB,

OJIHO3HAYHO CBSI3aHHAS C KIIIOYOM 3JIEKTPOHHOW MOJMUCU U TIpeIHa3HAaYeHHAs U MPOBEPKU
MOJTMHHOCTH AJIEKTPOHHOM MOMKCH (Jajiee - MPOBepKa AEKTPOHHOU MOJIIUCH).

2.6. Yuacmuuku 31eKkmponno2o é3aumooeiicmeus — OCyIeCTBIsAone ooMeH nndopmanrei B
ANIEKTPOHHOUW (OpMe TOCYTapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHHUS,
OpraHu3aliy, HHIUBUAYaJbHbIE IPEANPUHUMATEIH, a TAK)KE TpakIaHe.

2.1. Hugopmayuonnan cucmema oob6uweco nonv3oeanusa — WHPOPMALMOHHAS CHUCTEMA,
YYaCTHUKHU JIEKTPOHHOTO B3aUMOJICHCTBUSI B KOTOPOU COCTABIIAIOT HEONPEAETCHHBIA KPYT JIUIl U
B HCIIOJIb30BAHUN KOTOPOM ATHM JTUIIAaM HE MOKET ObITh OTKA3aHO.

2.8. Yoocmogepawwuii yenmp — OPUINYECKOE JIULO, WHIUBUAYAIbHBIN MNpeANpPUHUMATEND
nub0 TOCYJApCTBEHHBIM OpraH WM OpraH MECTHOTO CaMOYIPAaBIIEHHUS, OCYIIECTBIISIONINE
(GYHKIMM IO CO3JAaHMIO U BblJaue CepTH(PHUKATOB KIIOYEH MPOBEPKU IEKTPOHHBIX MOAMHCEH, a
TaKke MHble PyHKIHUU, TpeaycMoTpeHHble DenepanbHbiM 3aKOHOM Ne63-D3 «O06 sneKTpoHHON
MIOJITUCH.

3. DJIeKTPOHHASA MOJANUCH U €€ BU/IbI
3.1. TIpocToii PIEKTPOHHON MOIMHUCHIO SBISETCS SJIEKTPOHHAS MOMAINUCH, KOTOpasl MOCPEICTBOM
WCIIOJIb30BaHUsl KOJIOB, TMapojedl WIM HHBIX CPEACTB MNOATBEpKIaeT (akT GOopMUPOBAHUS
ANIEKTPOHHOU MOAMMUCH ONPEACIICHHBIM JTUIIOM.
3.2. K BU1aM 3IEKTPOHHBIX MOIMUCENR OTHOCUTCS:

e MPOCTAas JIEKTPOHHAs MOANKCH,

e YCWJIECHHAs 3JIEKTPOHHAs MMOIHUCh.
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Paznuuarorcst  ycuieHHas — HEKBaIM(DUUIMPOBAHHAs AJIEKTPOHHAs MOANUCH (Janee -
HEKBaTM(PUIMPOBAHHAS 3JICKTPOHHAS MOJINCH) U YCUICHHAS KBATU(HUIIMPOBAHHAS AIIEKTPOHHAS
MOJANUCH (Aajee - KBAU(UIIUPOBAHHAS HIICKTPOHHAS TIOIIIHC).

4. TIpaBuJia u cpeIcTBA UCMOJIb30BAHNS MPOCTHIX YJIEKTPOHHBIX MOANUCEH
4.1. DIEKTPOHHBIN JIOKYMEHT CYUTAETCS IOJMMCAHHBIM IPOCTOM 3JIEKTPOHHON IMOANUCHIO IPH
BBIIIOJIHECHUY CIICAYIONIUX YCIOBHUM:

e MPOCTAasi JIEKTPOHHAS MOAMUCH COIECPKUTCS B CAMOM DJIEKTPOHHOM JIOKYMEHTE;

e KJIIOY TPOCTOM DJIEKTPOHHOW TMOJNUCH TMPHUMEHSETCS B COOTBETCTBHH C IPAaBHIIAMH,
ycraHoBieHHbIMH omieparopoM HMC, ¢ wucnosib3oBaHUEM KOTOPOH OCYIIECTBISIOTCS
co3manne W (WJIM) OTHpaBKa OJIIEKTPOHHOTO JOKYMEHTa, M B CO3JaHHOM U (WJIN)
OTIPABJIICHHOM JJIEGKTPOHHOM JIOKYMEHTE COJEPKUTCS WHMOpMAIus, yKa3blBaromas Ha
JIMI0, OT UMEHU KOTOPOTO OBLI CO3/1aH U (MJIH) OTIIPABJICH IEKTPOHHBIA JOKYMEHT.

4.2. HopMmaTuBHBIE TPABOBBIC aKThl M (WJIM) COTJIAIICHUS MEXKIY YYaCTHUKAMH JJIEKTPOHHOTO
B3aMMOJICHCTBUS,  YCTAHABJIMBAIOIINE CIydaW  TPHU3HAHHUS  DJCKTPOHHBIX  JOKYMEHTOB,
MOJAMMCAHHBIX MPOCTOM AJIEKTPOHHON MOJIUCHI0, PAaBHO3HAYHBIMH JOKYMEHTaM Ha OYMaKHBIX
HOCHUTEIISAX, TIOANMUCAHHBIM COOCTBEHHOPYYHOW IOJAINMKCHIO, JIOJDKHBI IPEAyCMaTpuBaTh, B
YaCTHOCTH:

e TpaBWJIA OMPECIICHHS JIUIA, TOIMUCHIBAIONIETO MIEKTPOHHBIN IOKYMEHT, 10 €T0 MPOCTOU
AJIEKTPOHHOM MOJIIKCH;

e 0053aHHOCTH JIMIIA, CO3MAIONIETO W (WJIM) WCIOJB3YIOMIEro KUY MPOCTON AIIEKTPOHHOMN
TTOJIITUCH, COOTIOATh €r0 KOH(PHUICHIINAIBHOCTb.

4.3. J1ust co3maHus ¥ IPOBEPKH DIIEKTPOHHON ITOIMCH, CO3MAHU KIF0Ya DIEKTPOHHON ITOIINCH |

KJIr04a IIPOBCPKHU SHCKT[QOHHOP'I NOANMUCH JOJDKHBI HCIIOJIB30BATECA CPEACTBA BHCKT[ZOHHOP'I

IMOAINNCH, KOTOPEIC:
e JIO3BOJIAKOT YCTAHOBUTH q)aKT HN3MCHCHUSA MOANMNCAHHOTO 3JICKTPOHHOTI'O JOKYMCHTA IMOCJIC

MOMEHTA €ro MOANUCAHUS;

e o0ecneuyMBarOT MPAKTHUYECKYID HEBO3MOXXHOCTh BBIUHMCICHHUS KJIIOYa DJIEKTPOHHOM
MOATNKCH U3 AIIEKTPOHHOM MOMUCH WU U3 KITI0Ua €€ MPOBEPKHU;

e TIO3BOJIAIOT CO3JaTh 3JEKTPOHHYIO MOJNUCH B opmare, ycTaHABIMBAEMOM (eepaabHbIM
OpraHOM HCHOJIHUTEJIBHON BJIACTH, OCYILECTBISIOUIUM (YHKIMH IO BbIpaOOTKE U
peain3ali TOCyJapCTBEHHON TMOJIUTHKH U HOPMATUBHO-IIPABOBOMY PETYIHMPOBAHHIO B
chepe MHPOPMAIIMOHHBIX TEXHOJIOTHM, U 00eCHeunBaIOIIeM BO3MOXHOCThH €€ MPOBEPKU
BCEMHU CPEJICTBAMU 3JIEKTPOHHOM MOIHCH.

4.4. Ilpu co3gaHuy JIEKTPOHHON NOIIUCH CPEACTBA SIEKTPOHHOW MOANUCH JOJKHBI:

e TIOKa3bIBaTh CAMOCTOATEIBHO WJIHM C HCIOJIB30BAHMEM IPOTPAMMHBIX, MPOrPAMMHO-
anmnapaTHbIX W TEXHUYECKUX CPEICTB, HEOOXOAMMBIX JUIsi OoToOpaskeHus HHpopmanuu,
MOAMKCHIBAEMON € MCHOJIb30BAHUEM YKA3aHHBIX CPEJCTB, JIHILY, OCYIIECTBISIOMIEMY
CO37aHME DJIEKTPOHHON MOJMUCH, CcoJepkaHue HH(OpManMH, MOAMKCAHUE KOTOPOM
MIPOU3BOIUTCS;

e CO37aBaThb  DJJEKTPOHHYID  TOJAMUCH  TOJBKO  TOCIAE€  TOATBEPXKIACHHS  JIMIIOM,
MOJUCHIBAIOLIMM 3JIEKTPOHHBIM JOKYMEHT, OINEpallud MO CO3JaHUI0 JJIEKTPOHHOM
MIOATHCH;

e OJHO3HAYHO MOKA3bIBaTh, YTO AJIEKTPOHHAS MOAMNKUCH CO3/IaHA.

4.5. IIpu npoBepke MEKTPOHHON NOIMKMCH CPEICTBA SICKTPOHHOMN MOANUCH JTOIKHBI:

e [IOKa3bIBaTh CaMOCTOSITEIbBHO WM C HCIOJb30BAHUEM MPOTPAMMHBIX, IMPOTPAMMHO-
anmapaTHbIX U TEXHUYECKUX CPEACTB, HEOOXOMMMBIX JUIsi OoToOpaskeHus HHpopmanuu,
MOJNUCAHHOM C HCMOJIb30BAHUEM YKAa3aHHBIX CPEACTB, COJAEpPNKAHUE DIECKTPOHHOTO
JOKYMEHTA, IMOJMUCAHHOTO 3JEKTPOHHOM MOJANMCHIO, BKJIIOYAs BU3YAIM3aLUI0 JAHHOUN
ANIEKTPOHHOW TOJMUCH, COJEpKallyl0 HHPOPMAIMI0O O TOM, YTO TaKOH JIOKyMEHT
MOJNUCAH 3JEKTPOHHOM MOANKCHIO, a TAKXKE O HOMEpE, BIAJENble U MEepUoe JACUCTBUS
cepTu(duUKaTa KIto4ya MpOBEPKHU dIEKTPOHHOH MOANUCH;




MOKa3bIBaTh HMH(POPMALMIO O BHECEHUHM HM3MEHEHHUH B TOANUCAHHBINA 3JIEKTPOHHOM
IO JIIUCHIO DJIEKTPOHHBIA TOKYMEHT;

yKa3blBaTb HA JMIO, C MCIOJB30BaHUEM KIKOYa DJJIEKTPOHHOM IOAIMUCH, KOTOPOIO
IO CAHBI DJIEKTPOHHBIE JOKYMEHTBI.

5. CepTuuKar K042 NPOBEPKHU FJIEKTPOHHOM MOAMUCH
5.1. Y10CTOBEPSIONINHI IIEHTD:

CO3/1aéT CcepTU(HKATH KIOYEH NPOBEPKU OJIEKTPOHHBIX MOJMMUCEH M BBIJACT TaKHE
cepTU(HKATHl JMIaM, OOpPaTUBIIMMCS 33 MX TOJTY4YeHHUEM (3asgBHUTEISIM), TPH YCIOBHH
YCTaHOBJICHHSI JIMYHOCTH TIOJIydaTensi cepThudukara (3asBuTelsi) MO0 MOJTHOMOYHS JIHIIA,
BBICTYNAIOMIETO OT WMEHM 3asABUTENS, [0 OOpAIIeHUIO 3a IMOJyYCHHEM JaHHOTO
ceprudukara;

OCYIIECTBJISIET B COOTBETCTBUM C IpaBUJIAMU TNOATBEPKIACHUS BJIAJACHUS KIOYOM
JNIEKTPOHHOW MOJIUCH MOATBEP)KICHHUE BIIAJICHUS 3aABUTENIEM KIIOUOM JJIEKTPOHHOMN
MIOJIIMCH, COOTBETCTBYIOIIUM KIKOYY IPOBEPKU NIEKTPOHHOW MOJIUCH, YKA3aHHOMY UM
JUIS TIOJTy4€HUs cepTru(duKaTa Kiiroya NpOBEPKHU AIEKTPOHHOM MONKCH;

YCTaHABIMBAET CPOKU JEMCTBUS CEPTU(PHUKATOB KIIOUEH MPOBEPKH BIEKTPOHHBIX
HOJIINCEN;

AHHYJIMPYET BbIJAHHBIE STHUM YIOCTOBEPSIOLINM IIEHTPOM CEPTHU(PHUKATHI KIF0UEH MPOBEPKH
ANEKTPOHHBIX IOITHACEH;

BBIJIAE€T MO OOpAIEHUIO 3asSBUTENSI CPEACTBA DJIEKTPOHHOW MOJIUCH, COJIEpKaIUe KII0Y
AJIEKTPOHHOMU MOAINKCH U KIIIOY MPOBEPKHU MIEKTPOHHOMN MOANUCH (B TOM YHUCIIE CO3/IaHHbIE
YIOCTOBEPSIOIIUM LIEHTPOM) WM OOecleyuBarolue BO3MOXXHOCTh CO3JaHMs KIIHo4a
NIEKTPOHHOU MOJAIUCH U KJIF0Ya IPOBEPKHU DIIEKTPOHHOH IMOJINCH 3asBUTEIIEM;

BEJIET peecTp BBIJAHHBIX M AHHYJIMPOBAHHBIX CEPTU(MUKATOB KIHOYEH MPOBEPKU
3JIEKTPOHHBIX MOMUCEH;

OCYILIECTBJISICT MPOBEPKY AJIEKTPOHHBIX MNOANMCEH MO OOpaleHHsIM Y4aCTHHKOB
EKTPOHHOTO B3aUMOJICHCTBUS.

5.2. CepTudukaT KJIr04a MPOBEPKHU dACKTPOHHOM HOANUCH COACPIKUT CIIE HMHPOPMAIINIO:

YHHUKaJIbHBIN HOMep cepTu(uUKaTa KIo4a MPOBEPKU AIEKTPOHHOMN MOJIMUCH, 1aThl Havaja u
OKOHYAHUS CpOKa JEHCTBUS TaKOTO cepTuduUKara;

dbamunus, wWMAg W OTYECTBO  3asBUTENS Wi  uH(OpManMs,  MO3BOJIAIOLIAS
UICHTU(QUIIMPOBATH BJIAJEIblia cepTU(UKaTa Kiltoua MPOBEPKHU dIEKTPOHHO MOAMKCH;
YHHUKAJIbHBIN KJII0Y MPOBEPKH 3JIEKTPOHHOU MOIUCH;

HAaUMEHOBAHHE HCIIOJIb3YEMOTO CpEACTBA AJIEKTPOHHOW MHOMNUCH M (WJIM) CTaHIAPTHI,
TpeOOBaHUSAM KOTOPBIX COOTBETCTBYIOT KJIHOY 3JEKTPOHHOM MOIMHCH U KIIIOY MPOBEPKH
ANIEKTPOHHOMU MOIHUCH;

HaMMEHOBaHHE yJOCTOBEPSIOIIETO [EHTPa, KOTOPBIN BbIAaNl cepTUUKAT KII0Ya MPOBEPKU
AIEKTPOHHOU MOJIMTHUCH.

5.3. CeDTH(bPIKaT KJI104a IPOBEPKU DJICKTPOHHOM ITOIMMCH ITPEKPAIIAET CBOE JCHCTBHUE:

B CBSI3U C UCTEUEHUEM YCTAHOBJIEHHOTO CPOKa €ro JICHCTBHUS;

Ha OCHOBAaHMM 3asBJICHUS BIaJeiblla CcepTH(UKATa KIOYa IPOBEPKU DIEKTPOHHOM
MIOATIHCH;

B Clydae NpeKpalleHHs JesTeIbHOCTH YIOCTOBEPSAIOLIEro IeHTpa 0e3 mepexojia ero
GyHKUUH IpYTUM JIHMLIAM.

6. OGecneyeHue IOPUAUYECKOI CHIbI BHYTPEHHUX 3JIEKTPOHHBIX IOKYMEHTOB

6.1. Ilepuoa paboOTHl HaJ PMEKTPOHHBIMHU JTOKYMEHTAMH BKJIIOYAET CO3JaHHME U JPyrue JCHCTBUS
mo ux obpaboTke, oTpakeHHe B yu€Te, a Takke MyOnuKamus Ha caiite o0meoOpa3zoBaTeNbHOMN
OpraHu3aIliH.

6.2. Ilpocras 5JeKTpoHHAs MOAMKCH SBISETCS PaBHO3HAYHON COOCTBEHHOPYYHOU MOANMHUCU HA
OyMa)KHOM HOCHUTEJE.
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6.3. TlomHOMOuUMS Biamenblla MPOCTOW SIEKTPOHHOW TOIIUCH, TOJIMUCABIIETO SJICKTPOHHBIN
JOKYMEHT, TIOATBEPKIAIOTCS B MOMEHT noanucanus B IC aBTOMaTn4ecku Mo IMOJIOKUTEITLHOMY
pe3yJbTaTy CIEeAYIOIIMX IPOBEPOK:
e  COOTBETCTBYIOUIMI MOJIK30BAaTEIh ABTOPU30BAH B MHPOPMALIMOHHOW CUCTEME;
e COOTBETCTBYIOLIAsl YHHMKaJIbHAsl IOCIEA0BATEIbHOCTh CHMBOJIOB 3JIEKTPOHHOW MOJIHUCH
BKJIIOYECHA B PEECTP BBIJAHHBIX dJICKTPOHHBIX MOITHCEH;
e COOTBETCTBYIOIAs YHHUKaJbHas IOCIEAOBATEIbHOCTh CHMBOJIOB 3JEKTPOHHOM MOANHUCU
OTCYTCTBYET B PEECTPE OTO3BAHHBIX 3JIEKTPOHHBIX MOIUCEH.
6.4. Bpems QopMupoBaHus SIEKTPOHHON NOANMHCH (PUKCHpYETCs B MOMEHT MOJIHCAHUS O
MockoBckomy Bpemenn (UTCH+3).
6.5. Bugyanmzamus mramma TpOCTOM 53JEKTPOHHOW NOIMHCH Ha 3JIEKTPOHHOM JIOKYMEHTE,
BbIMOJTHEHHast cpeactBamu  MC, sBisercss moATBepkaeHHEM (akTa IOAIMUCAHUS JAHHOTO
JOKYMEHTAa COOTBETCTBYIOLIUM BJa/I€bIIEM 3JIEKTPOHHOU MOAMUCH.
6.6. XpaHeHHEe MTOKYMEHTOB OCYIIECTBISETCS IyTEM HX 3allUCH B XPAHWJIHMIIE AIIEKTPOHHBIX
JTOKYMEHTOB, KoTopoe siBisieTcs yacTbio MIC 10 okoHuYaHMs cpoka AEWCTBUS TOKYMEHTOB.
6.7. Komus 531I€KTpOHHOrO JOKYMEHTa MOXET OBbITh pacredyaTaHa Ha OyMa)kHOM HOCHUTEIE
cpeacTBaMu MHPOPMAILIMOHHOM CHCTEMBI U 3aBEpEHa B YCTAHOBJIEHHOM IOPSIZIKE.

7. IlpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTH BJIa/IeJIbIIA MPOCTOi JIEKTPOHHON MOANUCH
7.1. Bnazgenen npocToi SAEKTPOHHON MOANUCH UMEET MPABO !
e BECTH DJICKTPOHHBIE JOKYMEHTHI, TTOAMMCAHHBIC YJICKTPOHHOM MOIUCKHIO MPU PA3MEIICHUH
WX Ha caiite o0pa30oBaTeNbHOM OpraHu3amuu, coriacHo mpukazy Ne831 denepanpHOU
CITyXOBbI TI0 Haa30py B cdepe oOpazoBanus u Hayku «OO0 yTBepx)aeHUU TpeOoBaHMl K
CTPYKTYpe O(GHUIHATBLHOTO caiiTa o0pa30BaTeNbHON OpraHM3alyd B HHGOPMAIMOHHO-
TeJIeKOMMYHUKaIIMOHHON cetn "MuTepHer" m (opmary mpencraBieHus HHPOPMAIUU,
KOTOPBIE JOHKHBI COOTBETCTBOBATH YCIOBHAM CT.6 Ne63-D3 «O06 371eKTPOHHOM TOAIMHCH
JUIS UX MPU3HAHUS PAaBHO3HAUYHBIMHU JIOKyMEHTaM Ha OyMa)XHOM HOCHTEJIE, MOMUCAaHHBIM
COOCTBEHHOPYYHOM TMOIHUCHIO;
oOpamiateCcsi K JUPEKTOpy  oOmeoOpa3oBaTeNbHOM  OpraHu3anuu A pazbopa
KOH(DIUKTHBIX CHUTyallMii (CIIOpPOB), BO3HMKAIOIIUX MPU HPUMEHEHUU MPOCTOU
AIIEKTPOHHOU MOJITUCH.
7.2. Bnazgenen npocToi 3JAEKTPOHHOM MOANUCH 00s3aH:
e OCYILECTBISITH 00pabOTKY BHYTPEHHUX OJJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBUHU CO
CBOUMH JIOJDKHOCTHBIMH 00S3aHHOCTSIMU;
e YUYUTBHIBATH M  NOPUHHMATh BCE  BO3MOXHBIE MeEphl IS  [PeNOoTBpAILECHUs
HECaHKIIMOHUPOBAHHOTO MCIOJIb30BaHUS CBOETO KIII0Ua AIIEKTPOHHOMN MOIUCH;
e HU IPU KaKHUX YCIOBHIX HE MepeAaBaTh KIIOU AJIEKTPOHHON MOMUCH IPYTUM JIUIAM;
e TIPU KOMIPOMETAIIMU CBOETO KIII0UYA SIEKTPOHHOM MOAMUCH HE3aMEATUTEILHO 00paTUThCS
K OTBETCTBEHHOMY 3a TeXHHUYecKylo mnoijuepkky WC nans NpHOCTaHOBKU AEWCTBUS
MIPUHAJISIKALIETO eMYy KITF04a SIEKTPOHHOM MOAIUCH;
e coOnroaaTh KOH(PUIECHIINAIBHOCTD KJIF0Ua IPOCTON AIIEKTPOHHOMN MOITUCH.
7.3. Bnanenen mpocToii SIEKTPOHHON MOIMUCH HECeT JIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh
CBOErO KIII0Ya 3JIEKTPOHHOM MOJNUCHU U €r0 3alUTy OT HECAHKIIMOHUPOBAHHOTO UCIOJIb30BaHUS.

8. 3ak/II0uuTeIbHbIE TOJ0KEHHU S

8.1. Hacrosmee IlonmoxkeHue 00 HCMONB30BAHUM MPOCTON SJIEKTPOHHOW MOANUCH B IIKOJE
SIBJISIETCS JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, IpUHUMAaeTcs Ha [legarornyeckom CoBETE LIKOJIBI U
yTBepxkaaercs (nub0 BBOAMTCA B JCWCTBUE) TNPUKA30M JUPEKTOpa 00Opa3oBaTeNbHOMN
OpraHu3aluu.

8.2. Bce um3MeHeHHs W JOTIOJTHEHHS, BHOCHMBIE B Hacrtosiiee [lomoxxenue, oQopmisioTcs B
MUCBMEHHOW ¢dopMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.



8.3. [lannoe IlonoxeHne NMpuHUMAETCS Ha HEONpENeNeHHBIH CpoK. MI3MeHeHHs U JOTIOTHEHUS K
[TonosxeHno MPUHUMAIOTCS B MIOPSAKE, TpeaycMOTpeHHOM 11.8. 1. Hacrosimero [lonoxenus.

8.4. Ilocne mnpunstus IlomoxxeHus (WIM M3MEHEHMH M JIOTIOJHEHWN OTAEIBHBIX MYHKTOB WU
pa3zesioB) B HOBOM pelakLiy Ipeblaylias peJakiys aBTOMaTUYECKU yTPAuYuBaeT CUILY.

Ipunoowcenue 1

YBenomiaenue 06 o3HakomieHuu ¢ [TosoxxeHnem 06 MCMOIBL30BaHNH NMPOCTOI IJIEKTPOHH O
MOANNMCH B 06pa30BaTe/IbHON OpraHU3aLUN

A,

(N0, nomKHOCTS)

)
MMEHYeMbIi B ganmbHeieM «PaOOTHHK», HACTOSIIUM TOJATBEPKAAI0, YTO O3HAKOMHIICS C
[Tonoxxennem 00 WCHOJB30BAaHUU TIPOCTON DJIEKTPOHHOW TOAMHCH B 0Opa3oBaTEIbHOU
OpraHu3aniy, a UMeHHO: PaGOTHHMK NpH3HAET PaBHO3HAYHOCTH CBOEHM MPOCTOM 3JIEKTPOHHOMN
MOJMUCH COOCTBEHHOPYYHOU TOJMUCHA Ha OyMa)KHOM HOCHTEINIC M 3asBJIET O MPUCOEANHEHUU K
COTJIAILIEHUIO0 00 y4acTHH BO BHYTPEHHEM JJIEKTPOHHOM JIOKYMEHTOOOOPOTE C HMCIOJIb30BAaHUEM
MPOCTOM DJIGKTPOHHOM TMOANUCH Ha yciaoBuax [lojokeHuss 00 HCMOJIb30BaHUM TPOCTOM
ANIEKTPOHHOM TMOJNUCH B 00pa3oBaTeIbHON OpraHu3allMd B COOTBETCTBHH CO CT. 428
I'paxxmanckoro koaekca PO («JloroBop npucoeAMHEHUN») € « » 202__ rona.
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Toamucek pacuudposka PO




	1.2. Настоящее Положение об использовании простой электронной подписи в МБОУ Марфовская СОШ (далее – общеобразовательной организации, школы) определяет основные термины, регулирует правила и средства использования простых электронных подписей и реглам...

